[ Procedure for Out of Approvals & Exemptions ]

/Once a household is Out of Approval or subject to an Exemption Certificate,\
a DECISION RECORD needs to be completed on Carefirst. An activity also
needs to be raised for COMPLETE DECISION RECORD and assigned to a

manager. Print this off and pass to a manager for signing. Once signed
please pass to Panel Clerk.

Raise an activity COMPLETE OUT OF APPROVAL OR EXEMPTION and
assigned to Panel Clerk. Under the details section, please record the name

of the child. j
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Panel Clerk will alert the responsible \

Fostering Social Worker by Carefirst
Message informing them of the PANEL
DATE and letting the FSW know they

to present at panel.
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Once the paperwork has
been presented to panel,
Panel Clerk will close down
the complete activity with the
date it was seen at panel.
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